NMOPAAOK
obMeHa MHopMaLmen mexay paboTogaTesieM U paboTHUKaMU
YUpEeXAeHNs C UCMOJIb30BaHNEM CPEACTB CBSA3N

O6LLme NONOXEHMS

1 Hactoawmii  Topsafgok  pernameHTMpyeT  06MeH  MHGopmauuven  mMexay
MYHULMNIbHLIM  OHOPKETHBIM  YUpeXeHeM [OMOHUTENIbLHOrO 06pa3oBaHusA «HoBocenmuKas
JEeTCKas LUKOMa UCKYCCTB» (pasiee - yupexaeHue, pabotogaTtenb) U paboTHUKaMM YUPEXAeHNs ¢
MCNOMb30BaHMEM CPeACTB CBA3M.

2. OO6MeH uH(opmaumenn Mexay paboTopartenieM M pabOTHUKOM C MCMOJb30BaHWEM
CPeACTB CBA3W OCYLLECTBNAETCA B TeYeHWe BCEro CpoKa [AencTBMA TPYAOBOro [OroBopa, B TOM
ynucne Mpy  BbIMNOIHEHUN PaBOTHUKOM CNYXXEOHOro 3afaHus BHE 3[aHUA W COOPY>KEHWiA
YUpeXaeHus, MNpU  HaxOoXAeHUW B CAYKeOHON KOMaHAMPOBKe, B Ciy4vae MOLO3PEHMS Ha
3abonesaHune, TpebyloLero cobMOAEHNA pexnma caMou3oNALun, NPy HaxoXAeHUn B OTMYCKe U
APYrM ciyyasx.

3. OCHOBHble MOHATWSA, wucnonb3yemble B [lopsgke, YyKasaHbl B COOTBETCTBUM
¢ ®epepasibHbIM 3akoHOM OT 7 ntond 2003 1. Ne 126-P3 «O cBA3n».

B3aumogelicteue pabotodartens n paboTHMKa

4 B3aumopelictBue pabotogatens M pabOTHMKA OCYLUECTBASAETCA OAHUM U3
creiytoLmx crnoco6os:

03HaKOM/1IeHMe PabOTHMKOB C /IOKa/IbHbIMU HOPMATMBHbLIMW aKTaMy U UHLIMU BHYTPEHHUMMU
[OKYMEeHTaMK, HEenocpeACTBEHHO CBA3aHHLIMU C TPYAOBOWA [eATeNbHOCTbIO pPaboTHUKA, MOf
pOCMUCb - NPU HENOCPEACTBEHHOM MPUCYTCTBUM PaboTHUKA B MECTe HaxOx[eHus paboTodaTens
(ampekTopa yupexaeHus);

Hanpas/eHne paboTHUKY OyMaXHbIX Bepcuid [OKYMEHTOB, M3faBaeMblX paboTogarenem
(pacrnopsbKkeHWin, yBeaOMNEHWIA, TpeboBaHWIA paboToaaTens, 3asBNeHUIA U U3BELLEHWIA PabOTHIMKA,
NNaHOB BbINO/HEHNA paboT, OTYETOB Pas3/NYHbLIX (JOPM M BUAOB, 3arpocoB), oOrepaTopaMu
MoYToOBOW CBA3WM (nNoyTo Poccum 3Kcnpecc-noytod M Ap.), WHbIMKM cnocobamun [OCTaBKU
OyMaXKHOI KOpPEeCNOoHAEHLMN;

HanpaBneHne paboTHUKY MH(opMauunm 1 [OKYMEHTOB, M3JaBaeMblX paboTogatesnem, C

MOMOLLbHO CPeACTB  CBA3M  —  CTaLMOHAPHOWA, MOGW/LHOWA, MH(OPMALOHHO-
TeNeKOMMYHUKALMOHHOW CeTU VIHTEPHET 1 T.A.

5. [LOKyMeHTbI, HarnpaB/eHHble C MOMOLLbIO CPEACTB CBS3W, WMEKT OAVHAKOBYH
HOPUANYECKYHO CU/TY HapaBHe C 6YMaXXHbIMU BEPCUAMM [AOKYMEHTOB.

6. K 3n1eKTPOHHbIM IOKYMeHTaM OTHOCSTCS:

CKaHMpPOBaHHble 06pasbl ((hoTorpagmm, LBETHbIE U YepPHO-6enble KOMUKM, CKPUHLLOTLI);
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3N1eKTPOHHAA Mnepenucka CTOPOH, OTHOCAWaAAcs K paboTe paboTHMKa (MH(OPMaLMOHHbIE
TEKCTOBble COOOLLEHWS);

[NOKYMEHTbI, MOArOTOB/IEHHbIE B Pa3/IMYHbIX TEKCTOBbIX pefakTopax W 3/1eKTPOHHbIX
Tabmuax.

7. O6bmeH  uHopmauuneid M 3NEKTPOHHbIMKM  JOKYMEHTaMu  OCYLLeCTB/ISIETCS
cregyroLMuy NpPorpamMmMHbIMU CpeACTBaMu:

mecceHpkep WhatsApp (rpynna yupexaeHusa ALUN);

8. HanpasneHve paboTHMKamM MH(OpMaLMKN OCYLLECTBNISETCSH C TeNeOHHbIX HOMEPOB
OMPEKTOPa YUpeXAeHWs, 3amecTuUTeNeld [AUPEeKTopa YupexieHus, creuuanucta no Kagpam,
CeKpeTapem.

9. B cooTtBeTcTBUM €O cTaTbel 165.1 "pakaaHCKoOro kogekca Poccuiickon depgepaumm
COO6LLEHME CUMTAETCA [OCTaBNEHHbIM U B TEX CNy4YasX, €C/IM OHO MOCTYNWIO ALY, KOTOPOMY OHO
HanpasneHo (agpecary), HO MO 06CTOATE/ILCTBAM, 3aBUCALLMM OT HEro, He 6bIN10 eMy BPYYEHO WA
afipecar He 03HaKOMM/ICA C HUM.

10. Mpn HanpasneHMn NHHOPMALUK C MOMOLLbIO CPEACTB CBSA3M CO0OLLEeHVe cumMTaeTca
[OCTaB/IEHHbIM:

B MecceHpkepe WhatsApp - npu NoOsBNEHUN [BYXCEPbIX Ta/IOYeK C YKa3aHWEM BpPeMEHM
[OCTaBKW;

11. Mo 3anpocy paboTogaTens paboTHWKa 0653aH NOATBEPAUTL MOyYeHUE COOOLLEHMS
TeKCToM «Coo06LeHne NonyyveHo» («[OKYMEHT NoyyeH»).

12. Mpn oTCyTCTBMM OTBeTa PabOTHMKA WMAM MHMOPMaUMM O [0CTaBKE COOOLLEHUS
paboTofaTesib UCMOMb3YET MHble MPOrpaMMHble CpeacTBa: TeneoHOrpamMmbl;CMC-CO06LLEeHNS:MMC-
COO0OLLEHNSA;3NEeKTPOHHaA nouTa;Y1ber n apyrve; OAHOKNACCHUKM U ap.

13. OTaenbHble 3NEKTPOHHbIE AOKYMEHTbl HanpaBnstoTCs PabOTHWKY Ha INYHYHO
YUYETHYIO 3anncb (MYHbIA TeneOHHbIA HOMEP, NNYHBIA afpec 3MEeKTPOHHOW MoYTbl U T.M.). Ha
3NIEKTPOHHbIe pecypcbl (06/1a4HbIe XPaHUINLLA, 3NEKTPOHHAsA NoyTa CTPYKTYPHOro NoapasaesieHns
n T.N.), SABNAOWMECH O6WUMM pecypcaMn  A/19 HECKONbKUX pPabOTHWKOB, [OKYMEHTbl He
HanpaenATCS.

14, [ns noateepXAeHWs MONyyYeHUs MHGopMaumm U (UIn)3NeKTPOHHbLIX JOKYMEHTOB
nosyymBLIas CTOpPOHA (Janee - ajpecar)yBefOMSET OTNPaBUTENd O MOMYYEHUU [LOKYMEHTOBB
TeueHue 1 yaca. OTBET [aeTcs, Kak Mnpasw/io, C NMOMOLLBIO TOrO >Xe CPeAcTBa CBA3W, MO KOTOpOMY
OblN  MONYyYeHbl COOTBETCTBYHOLWME WH(OpMaums wn  (UamM) LOKYMeHT. [lpu  OTCyTCTBUM
TEXHNYECKON BO3MOXHOCTM OTBET MOXET ObITb [aH Mpu MomMowM TenetoHHOro 3BOHKA(C
MOOW/ILHOIO WM CTaUMOHAPHOro TeniepoHa), CMC-COOBLLEHNSNIN B MHON (DOpMeE, MO3BOMSAIOLLENA
obecneunTb (huKcaumio hakta MosilydeHuss paboTHUKOM K (Unm) paboTogatesiem [OKYMEHTOB B
3/1EKTPOHHOM BUZE.

Ecnn B AoOKymeHTe TpebyeTcs COGCTBEHHOpPYYHasi nognuch paboTHMKa (Hanpumep,
[OMOSTHUTENIbHOE COrnalleHve K TPyAOBOMY [OroBOpY), MOANUCAaHHbIE afpecatoM 3/1EKTPOHHbIE
[OOKYMEHTbI [0/KHbI ObITb OTMNpaBfieHbl He no3gHee 12 yacoB AHA (MO MECTHOMY BpeMeHW),
ClieflytoLLero 3a fiHem nosyyeHus.

15. Mpy nony4veHUn OyMaxKHbIX BEPCUIA [OKYMEHTOB afpecar 006si3aH AaTb OTBET O
Nnosly4yeHUn He No3aHee 3 KaneHAapHbIX AHE C MOMeHTa NosyyeHus.

16.  PabOTHWMK 3HAaKOMWUTCA C JIOK&/IbHbIMW HOPMATUBHbLIMW aKTamu, MPUHATLIMU
paboToaareneM B MEPUOL ero OTCyTCTBUSA, NMyTemM 0OMeHa 31eKTPOHHLIMU JOKYMEHTaMW.

17.  [ns npepoctaBneHns 06a3aTeflbHOro CTpaxoBOro obecrneyeHust Mo ob6sa3aTeNbHOMY
COUMaIbHOMY CTpaxoBaHMIO Ha C/yyali BPEMEHHOM HeTpyAocnocobHOCTM W B CBA3U C
MaTEPUHCTBOM PabOTHUK npefocTaB/seT paboToAaTentd OpuUrvHalibl  [JOKYMEHTOB  (/IUCTbI
HeTPYZLOCNOCOOGHOCTK, CMpaBKM), NPeAyCMOTPEHHble (efepasibHbIMA  3aKOHAMW U UHBIMUA
HOpMaTMBHbLIMW  MpaBOBbIMW  akTamy  Poccuiicko — ®efepalyMn  Hapo4HO,  MPUHOCUT
HenocpeACTBEHHO B YUpeXJeHWe UM HanpaBnseT Ux paboTofaTesito onepaTopoM MoOYTOBOIN CBA3N
3aKa3HbIM NMUCbMOM C YBEAOM/IEHVEM O BPYUEHUN.



18.  MMpw nopaye pabOTHMKOM 3asB/IEHNSA O Bblfaye 3aBEPEHHbIX Hafexallmm obpasom
KONWUiA IOKYMEHTOB, CBSi3aHHbIX C paboTol, paboToaaTenibHe No3AHee Tpex paboumx AHer Co AHS
nojayn yKasaHHOro 3asiB/ieHUs HanpaenseT paboTHWKY 3TV KOMWMK NO NoYTe 3aKasHbIM NCbMOM C
YBEAOM/IEHNEM W/IN, €CMIN 3TO YKa3aHO B 3asiBNIeHUN, B JOPME 3NEKTPOHHOIO AOKYMEHTA.

19.  PabotogaTensb B Clydae HEOOXOAMMOCTU NPW NPOBEAEHNN 3acefilaHWiA, COBELLAHUI Y
MHBIX MeponpusaTMin obecrneumBaeT AMCTaHUMOHHOE Yy4yacTve paboTHMKA NyTeM TpaHCAsUMK
[AaHHOr0 MeponpuUATUS.

MMPUHAT C YYETOM MHEHUS
NnpeLCcTaBMTeNbHOIo opraHa paboTHMKOB
MpoTokon o6uero cobpaHns paboTHUKOB
oTaJl» CLbiurex=x 2025Y. Ne (O



